
1. (O
ptional) U

sing a ruler and the dull back side of 
     an X

-acto knife, score lightly along the four folds.

2. C
ut out envelope.

3. Fold in flaps; fold bottom
 up. G

lue flaps w
ith glue stick. 

4. Seal w
ith glue stick.
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score and fold


